
	  Establishment:            ST. MICHAEL’S C. E. PRIMARY SCHOOL                                        
[image: image1.wmf]                                                             The Causeway,
                                                             Steventon, 
                                                                                                               Oxon      OX13 6SQ       

                                                                                                  Telephone:  01235 831298

	Name of Hiring Organisation/

Individual Hirer

	Name and Address of

Contact Person


	Tel. No. (Day)

Tel. No  (evening)

Email

	Type of Use:

(e.g. Public Event/Club Meeting/Vocational Study/Personal Event)
	Age Range

	Days and Dates of Hire


	No. of occasions

	ACCOMMODATION REQUIRED

(Details of Facilities Booked/Specify

names/number as appropriate)


	TIMES

FROM - TO
	FIXED RATE

PER SESSION
	RATE PER

HR/MATCH
	CHARGES

	Hall 
	
	October to March - £60.00
March to September - £40.00
	
	

	Kitchen

If required to cook hot food 
	
	Included in fixed rate
£  5.00   extra
	
	

	Sports Pitches
	
	Please enquire
	
	

	Other facilities (give details)


	
	Please enquire
	
	

	VAT has been charged where appropriate and is included in the total charge.  A VAT invoice may be issued, if required, upon separate application by the hirer
	TOTAL HIRING

CHARGE                                        
PUBLIC LIABILITY

INSURANCE FEE*     10% of total charge                        (if applicable)

*see reverse of form for further Insurance information 

TOTAL CHARGE
      Plus   DEPOSIT AMOUNT (Separate cheque)              £25.00
Refundable if no damage occurs and hall left in good state of repair 
	£   
£
£   


Cheques to be made payable to: OXFORDSHIRE COUNTY COUNCIL and enclosed with this application
I have read, and will ensure observance by persons using the premises of, the Council’s and School’s conditions of hire (copies enclosed to be retained by hirer).  I agree to be responsible for making good any loss or damage to the premises or equipment resulting from this hiring, and will ensure that the premises are in good order.

Insurance Cover

(a)
I have arranged public liability insurance cover for a minimum of £5.0 million.

I enclose a copy of the certificate of insurance.*

OR

(b)
I agree to pay the additional fee for public liability insurance cover arranged by Oxfordshire County Council.  (delete (a) or (b) which is not applicable).
Name (print in full)  …………………………………………….        Date  …………………………

Signature  ……………………………………………………….

Position held:  …………………………………………………..


I approve this hire on behalf of the Governors of  ……………………………… School and confirm that any necessary licence and insurance cover are held* for the event, stage performance, music, singing, dancing, leisure activity.  (Delete which is not applicable).

Name (print in full)  …………………………………………….        Date  …………………………

Signature  ……………………………………………………….

Position Held:  …………………………………………………

One copy to be retained by the establishment after approval
One copy to be returned to hirer after approval
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